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About these Features

This feature will give advisors the ability to quickly and seamlessly aoffiliate
students with their chopfer. “for participating states.

Middle School Statement
Due to The Children’s Online Privacy Protection Act regulations, or COPPA, SkillsUSA is

not permitted at this time to allow Middle School students and those under
the age of 13 to utilize this feature.

Adyvisor Instructions
Sign into SkillsUSA Register

To get started, sign into your advisor account on SkillsUSA Register, SkillsUSA's
Membership Information System. Once signed in, click the membership button to
review your list of Training Programs as seen below. Click the “Configure Member
Enrollment/Pay” button below the list of available training programs.

To add a naw Training Program, click the 'NEW link in the top laf comer of the grid bedow Dupth Start Memberghin Guede
T reviaw, add or change Membars in your Traiming Program, click Members” babow
Mew Program |

Tradning Program Auvisor Name Stu. Mirs Pro. Mbrs Mol el Joined Datails

3D Visuakzation &

Edit Dalate 5 e tenn Patty Duncan 0 0 0 Menbsern
Eds Animal Sciancas Gayle Sibrary 0 ] 1 Members 0
Ed Animal Sciences Advisar Beta 1] 1 1 Membs ]
Canpanting Davin Goodman L i} 0 Membss 0
Edit Delete  Numse Assbg [Alde) ;l:iﬁfand i] ] 0 Members
Edif Delete  Web Design Alyssa Baker 0 ] 0 Membs
1] Page size: 5 =
Schook-wide POF Price Quote for ALL Members (joined and not-yst joined). | Price Quole |
Listing of ALL individual imagices Show All Invoices

Click this link for a PDF explaining paymant oplions: How to Pay lor Membambig
Membership History By Program (Excel): |  Membership Histary (XLEX)

Configure Member Enroliment Process f Self-Fayment Access Member EnnalliPay
e e e _ B el S

Note: Each Advisor can only view and enable student member enrollment and pay
features for their OWN training program.



Enable Features

After clicking the “Configure Member Enroll /Pay” button from step 1, click edit in the
first column of the table (shown below) to enable/disable these features for your training
programs. Enabling these features is as easy as checking a box (shown below). School
Administrators can enable all training programs for Membership Enrollment by clicking
the Toggle All button.

As an advisor, you may enable member enrollment, self-pay or both features for your
chapter at any time. If you wish to collect dues for your chapter face-to-face, you can
still enable the member enrollment option to allow students to enter their own personal

information.
Direct students to this link:  https://www.skillsusa-reqister.org/join
Then provide them with the appropriate Registration Code from their Training Program / Class below.
| Togglk ALL
Enable Member Enroll? Enable Self-Pay? Registration Code Training Program Division Advisor Email Advisor First Last
Note: This code is your training program’s e Resos D wsuazaon & g pauncan@skilsusaorg  Patty buncan
Unique regisf[af’ion Code_ Th[s iS fhe ('Ode — Edit ] ] $6958 Animal Sciences s gsilvey@skillsusa.org Gayle Silvery
you WI” provide to sfudenfs in order Edit [} R3395 Murse Asstg (Aide) S mstrickland@skillsusa.org  Marcia Strickland
- i " Edit [ ] Web Design s albaker@skillsusa.org Alyssa Baker
for them to affiliate with your specific
.. * - Middle School training programs are NOT shown above.
Ch(]pfer (]nd frﬂlnlng program, The Student Member Enroll / Self-Pay process is only available to High School And College / Postsecondary students.

As an example, an advisor may wish to enable the feature during class, walk students through
the process and then disable it after class to prevent unwanted additions.

# Enable Member Enroll? Enable Self-Pay?

In order to enable both member enrollment and self-pay, both
- boxes must be checked. Checking only one box will result in only
Edit U that feature being enabled. *Some states may participate in one or both of these
Edt = = features. Only the boxes that your state participates in will appear.
Edit u

Your students may now enroll by scanning a QR Code

specific to your training program. Access codes are not Provide them with the appropriate QR Code using the
_ - "Student OR Codes" button below.

required when utlizing the QR CODE feature.

To provide your students with a QR Code click on the | Student QR Codes |

Student QR Code button located on the top of the training
program box, print out the pdf of the QR and have students

Division  Advisor Emall Advisor First  Last

scan.

Student Instructions

The next section of this guide contains instructions for each feature from the student
perspective. Please provide your students with these instructions prior to them beginning
the registration process. You can show the student instructions on a classroom projector
or print, email or post the information.




Student Instructions

For Students Utilizing the Member Enrollment Feature

Navigate to SkillsUSA Register

To begin the membership enrollment process, navigate to:
www.skillsusa-register.org/join. Once there, select your state and enter the
unique chapter code given to you by your advisor or if your advisor has given you
a QR Code, scan and move to step 2..

Welcome Students!

Select your SkillsUSA State and enter the Registration Code provided by your teacher to sign up for SkillsUSA today!

State: |-Choose State- =
Code: |hfpe unique code here

| Validate ‘

Enter Your Information

After you complete step 1, check to confirm that the school, training program and
teacher information shown is correct. Then, click the “Register Here” button.

~— School Information

iy
& ::L- School: SkillsUSA Beta Test School
SI(I]IS[ Jb \ " Training Program: 3D Visualization & Animation
Teacher: Duncan
Division: High School (S)

School Information

School: SkilsUSA Beta Test School Personal Information
Training Program: 3D Visualization & Animation .

) First Name*
Teacher: Advisor

Join or Pay? Last Name*
Ready to join SkilsUSA? . | Register Here ‘
Just need to pay?: Pay Here Email

Type

Note: You must enter your membership information before

completing your dues payment. @ Student
(O Professional

Division
(O High School

. » . . . Coll Post d
Note: You will be asked additional demographic information depending on the state O elleeibestsemiday

you live in. Any demographic information collected will not be tied to your personal
information. This data helps states with federal Perkins funding for
Career and Technical Education.

Date of Birth




Complete Your Payment

The online credit card payment feature applies for some states. Complete the following
if the Pay Now button is available or if directed by your advisor to pay by credit card.
After entering your membership information, you will be directed to complete your
payment.

Online Payments

Salest pay by Cradit Card er Ehack &l Bettam of famm los
SkiillsUSh produwcts and services
* - Raguirad Fiald
m—

Note: Double-check to ensure your school ESEEIaEe Dt

name and “Paying For” name are correct.
This is how SkillsUSA will offiliate your

* Chapter ID: 17727 | section: 138213 |
* Schoal: |skilsUSa Beta Test Schaol |

* Paying For: |Membersl1lp;ﬁnt|1cln Duncan

payment with your information. * Totad Amourias 170 JRmvoion: [isiaions |
Purchaser Information
* Card Numbar | |
* Exp Month [05 |*expvear[za |
* Card Code (===
* First Name i

* Last Name

* Organization/ Company (3Schrs Max)

* Streat

- Dtv

* State/Providence L |ztertarabbraviation
* Country [United States +]

* Zip/Postal Code (No Spaces) |21P

* Email !.—!!'-1.5 ]

* Phone [ooc-oo-xo] |-r - BN ]

Pay Now

NOTE: SkillsUSA accepts Visa, Mastercard and American Express.
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